NAME: _______________________ DATE: _______________________

PROJECT TALK FORM
To receive credit on your Personal Development Report Form for “Talks Given”, please use this form to help guide you to give a “Project Talk” at a Project or Club meeting.  
Reports for ages 9-11 should be one minute long.  
Ages 12-14 should be 1-2 minutes and ages 15 and above should be about 3 minutes.  

It is the member’s responsibility to have their Project Talk pre-approved by their Project Leader.  You may share a talk as long as both speakers have equal portions.
Project Talk Tips:
 Speak to your project Leader on what would be appropriate and that:

• you know something about,

• you want to know more about,

• will be of interest to nearly everyone who will hear your talk, and

• is a part of, or closely related to, your project.

All talks have three parts: an opening or introduction, the body that presents the information, and a short summary that highlights the main points of the talk.

1. The introduction is the opening statement. It should catch the audience’s attention by doing one of the following:

• Ask a question.

• Show an object or a picture.

• Tell a startling fact.

• Make a challenging statement.

• Tell a short story.

2. The body is the main part of the talk. It should be 80 to 90 percent of your talk. First, tell what the main idea of your talk will be. Then explain or illustrate important facts while developing the main idea. Tell of personal experiences whenever they relate to your talk. Use pictures, poster boards, models or other visuals if they enhance the talk. Visuals are not required in project talks, but they may add to your talk if they have a purpose.

3. Give the summary or conclusion. Repeat just a few of the major points. A quotation, poem or saying might be used at the close. Audience questions are not solicited after project talks, as they are in demonstrations and illustrated talks.

Use this sheet to work your draft.  Turn in this or a written version to the Vice President when you are finished speaking to receive credit in your Record Book.
Introduction:
Body:
Summary:
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