
Request for 4-H Program Fee
Waiver/Reduction

1/2014

Provisions will be made by the 4-H unit (e.g., club) or volunteer management 
organization (e.g., council) to cover program fees for eligible youth who are unable to 
pay them. The parent/guardian of an eligible youth for which a program fee waiver or 
reduction is requested must complete and sign this form. 

A. Name of Youth (Print): ______________________________________________ 
 (First)              (Last)

B. Unit/Club Name:          

C. Program Year:  20___ - 20___

D. □ I am requesting a waiver of the program fee in full.

---or---

□ I am requesting a reduction of the program fee to the amount of $________.

E. To determine eligibility for a waiver or reduction of the program fee, please 
indicate if:  

□ Monthly household cash income is at or below 185% of the Federal Poverty
guidelines.  If your child is eligible for/enrolled in free or reduced price school
breakfast or lunch you meet this criteria.
(Reference: http://www.fns.usda.gov/cnd/governance/notices/iegs/iegs.htm)

UC reserves the right to verify the above information by further reviewing the household 
financial status with the parent/guardian.

______________________________________________________________________
Name of Parent/Guardian of Youth (Print) 

__________________________________ ________________
Signature of Parent/Guardian of Youth Date

RETURN TO: 
Los Angeles County 4-H

ATTN: Dawn Fuller
700 W. Main St.

Alhambra, CA 91801

http://www.fns.usda.gov/cnd/governance/notices/iegs/iegs.htm
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It is the policy of the University of California (UC) and the UC Division of Agriculture & Natural Resources not to engage in discrimination against or harassment of any person in any of  
its programs or activities (Complete nondiscrimination policy statement can be found at http://ucanr.edu/sites/anrstaff/files/176836.doc). Inquiries regarding ANR’s nondiscrimination 
policies may be directed to Linda Marie Manton, Affirmative Action Contact, University of California, Davis, Agriculture and Natural Resources, 2801 Second Street, Davis, CA 95618,  
(530) 750-1318.

http://ucanr.edu/sites/anrstaff/files/176836.doc
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1. What if a 4-H member cannot afford to pay the program fee?  
 
The 4-H YDP is to be open and accessible to participants, regardless of their 
individual ability to pay. All brochures, marketing, or other communications of the    
4-H YDP should include a notice of such. A Request for 4-H Program Fee 
Waiver/Reduction should be filled out by the parent/guardian of the youth.  
 
Sample Access Statement: The 4-H Youth Development Program is open to 
participants, regardless of their ability to pay. Program fees will be waived or 
reduced for eligible youth. Please contact (e.g., the UCCE Office) if you have any 
barriers to participation or any special needs. 
 

2. If a youth is eligible for a fee waiver or reduction what fees must be waived? 
 
The program fee required to enroll in the 4-H YDP must be waived or reduced. This 
includes 4-H club/unit program fees, the county 4-H program fees and the state 4-H 
accident/sickness insurance and program fees. Additional fees to participate in other 
4-H programs, events and activities, such as summer camp, leadership conferences, 
citizenship trips, horse shows, etc. are not required to be waived or reduced.    
 

3. What if a 4-H adult volunteer cannot afford to pay the program fee? 
 
4-H adult volunteers are critical to the delivery and success of the 4-H YDP. 
Counties may decide to subsidize the program fee for 4-H adult volunteers to the 
extent that resources are available. If a formal process is desired, the 4-H YDP staff 
and county director should refer to this document for guidance.   
 

4. If a youth is eligible for a waiver or reduction of the program fee who is 
responsible for subsidizing the fee?  
 
Provisions will be made by the 4-H unit or 4-H volunteer management organization 
(VMO; e.g., council) to cover program fees for eligible youth who are unable to pay 
them. The 4-H unit may decide to waive rather than subsidize unit program fees. 
The 4-H VMO may also decide to waive rather than subsidize county program fees 
with approval of the county director or designee. State 4-H accident/sickness 
insurance and program fees will not be waived. It is recommended that members of 
the 4-H VMO discuss and decide on a process for handling requests, including how 
the paperwork will be processed (e.g., where it should be turned into) and how fees 
will be subsidized (e.g., half from the 4-H unit and half from 4-H VMO).  
 

5. What if a 4-H unit or 4-H VMO is unable to subsidize program fees for eligible 
youth who are unable to pay them? 
 
We encourage local staff and volunteer leadership to strategize together around the 
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development of a local funding plan to keep 4-H strong and growing. The California 
4-H Foundation is a valuable resource with whom to partner in developing a local 
funding plan. It is recommended that the 4-H unit and 4-H VMO allocate funds in 
their annual budget for subsidizing program fees.     
 

6. Is a Request for 4-H Program Fee Waiver/Reduction form required to be filled 
out?   

 
No. Completion of the Request for 4-H Program Fee Waiver/Reduction is not 
required to be eligible for a fee waiver or reduction. Counties may opt to handle this 
process informally whereby verbal expression of need is sufficient. Use of the form is 
preferred as it helps standardize the process and provides a paper record for future 
reference.  
 

7. If the monthly household cash income is at or below 185% of the Federal 
Poverty guidelines must the program fee be waived or reduced? 
 
Yes, the program fee must be waived or reduced (depending on the request) if the 
family requests this AND the monthly household cash income is at or below 185% of 
the poverty guidelines. This is also the eligibility for enrollment in free or reduced 
price school breakfast or lunch.  This criterion marks a cut off upon which families 
are eligible for a range of federal and state programs that are based on need and is 
used by other UC ANR programs (e.g., EFNEP, UC CalFresh/FSNEP) to identify 
limited-resource families and children.  
 

8. Where can I find the federal poverty guidelines?  
 
The guidelines are released yearly and can be found at 
http://www.fns.usda.gov/cnd/governance/notices/iegs/iegs.htm 
 
The Income Eligibility Guidelines chart is on the last page of this document. The 
chart shows the household size used for indicating reduced school meal fees (185% 
of poverty) and free meals (130% of poverty). 
  

9. If a youth is eligible and a fee waiver in full is requested may we give a 
reduction?  
 
No. If the parent/guardian of the eligible youth is requesting a waiver of the program 
fee in full the entire fee must be waived.  
 

10. Can a youth still receive a fee waiver or reduction if they do not meet the 
requirements on the Request for 4-H Program Fee Waiver/Reduction form?   

 
The county director or designee would be responsible for waiving or reducing fees 
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for other situations and circumstances. The family should provide a written request 
to explain any extenuating circumstances to the county director or designee. 
Additional personal information or documentation should not be required by the 
county director or designee to make a determination. Such requests are subject to 
availability of funding to subsidize the program fee.  
 

11. Can a county, 4-H VMO or 4-H unit establish income eligibility guidelines for a 
waiver or reduction of the program fee that is above 185% of the Federal 
Poverty Guidelines? 
 
The county director or designee may establish eligibility criterion above 185% of the 
Federal Poverty Guidelines. 4-H VMOs or units may not establish separate criterion 
for assessing need. Over the next year, the State 4-H Office will work with counties 
who see a need for fee waiver/reduction for families with other situations and special 
circumstances exceeding 185% poverty level in order to establish a standard set of 
criterion that may be adopted at the local level. As referenced in Question 4, state 4-
H accident/sickness insurance and program fees will not be waived.   
 

12. Can additional questions be asked to assess need? 
 
Additional family, household or personal information may not be asked. A certain 
amount of risk is created when more information is required than is needed to make 
a decision. The more personal information requested the more safeguards required 
to protect the information.    

 
13. How long should the Request for 4-H Program Fee Waiver/Reduction form be 

retained? 
 
After decisions regarding the waiver have been made by the 4-H Unit/VMO, any 
request for fee waiver/reduction paperwork received, must be submitted to the 
county 4-H staff for record keeping. The document should be retained for 5 years 
consistent with the Record Retention Guidelines for enrollment forms.   
 

14. Can a 4-H VMO or 4-H unit place additional requirements on a 4-H member 
receiving a fee waiver?  
 
No. There should only be one set of standards or requirements for membership 
regardless of an individual’s ability to pay. Additional requirements, including but not 
limited to project attendance, event attendance, participation in fundraiser(s), 4-H 
record book completion, member in good standing or member of a club in good 
standing, cannot be imposed as a result of receiving a fee waiver/reduction.     
 

15. What is the process for other programs, events or activities where fee waivers 
or scholarships are offered based on need? 
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The Request for 4-H Program Fee Waiver/Reduction form should serve as the 
template for these activities. Section E on this form should be the only question used 
to assess need. Consult this document for additional questions such as establishing 
criterion above 185% of the Federal Poverty Guidelines. Counties, 4-H VMOs and 4-
H units may establish criterion above 185% of the Federal Poverty Guidelines for 
their activities and events only. However, this would not apply to the program fee as 
the county director or designee is the only one who can change the eligibility 
criterion.  
 

16. What are the proper handling procedures for the Request for 4-H Program Fee 
Waiver/Reduction form? 

 
The form should be turned in by the family to the 4-H unit, 4-H VMO, or local 
UCCE/4-H office. The location to return the form to should be listed on the form. The 
form should be securely stored in the local UCCE/4-H office and retained for 5 
years. At each level (i.e., unit, VMO, county) the form should be held in greatest 
confidentiality and only seen by individuals as needed (e.g., club leaders, enrollment 
coordinators, officers).    

 

 

 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
 
 
 
 

 
 
 

 
It is the policy of the University of California (UC) and the UC Division of Agriculture & Natural Resources not to engage in discrimination against or harassment of any person in any of 
its programs or activities (Complete nondiscrimination policy statement can be found at http://ucanr.edu/sites/anrstaff/files/176836.doc). Inquiries regarding ANR’s nondiscrimination 
policies may be directed to Linda Marie Manton, Affirmative Action Contact, University of California, Davis, Agriculture and Natural Resources, 2801 Second Street, Davis, CA 95618, 
(530) 750-1318. 


