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Pest Control Headquarters Inspection 
Report (PR-ENF-109)

• Covers four types of 
inspections covering 
persons or firms that 
apply, sell or 
recommend pesticides

A. Headquarters and Employee Safety 
Inspection – Production Agriculture

B. Headquarters and Employee Safety 
Inspection – Other

C. Dealer Records/Storage Inspection
D. Pest Control Advisor Records 

Inspection



Headquarters and Employee Safety 
Inspection Purpose

• Review recordkeeping compliance.
• Determine compliance with 

worker/fieldworker safety requirements.
• Identify and address weaknesses in an 

employer’s pesticide training program.
• Determine compliance with pesticide storage 

and disposal requirements.



How are inspections conducted?
• Record reviews
• Observations
• Interviews

– Employer
– Handler/Fieldworker interviews

Me
You



Required Permits & Use 
Documents



Required Permits & Use Documents

• Restricted 
Materials Permit 
or Operator 
Identification 
Number (with site 
numbers)
– Must be retained 

for two years



Required Permits & Use Documents
• Notice Prior to Pesticide Application

– Any person performing pest control must assure the operator of the property receives notice 
of application

– Operator must provide notice to their employees (and fieldworkers) working on their property 
and all persons who may enter a treated area during the application or restricted entry 
interval.

– Notice must be given orally or in writing
– Notification must include:

• Date/time and location of application
• Pesticide product name, EPA number, and active ingredients
• Spray adjuvant names and California registration number, if applicable
• Applicable restricted entry interval
• If pesticide labeling requires posting, oral notification, or both
• Precautions printed on pesticide label or applicable laws relating to protection of employees or other 

persons during or after application.
– Compliance determined through interviews with managers and employees regarding how 

notices are given/received.
• Notice of completed applications

– For treatment of production agricultural commodities
– Operators must retain records of notices for 2 years  



Required Permits & Use Documents

• Pesticide Use Reports Submitted
– Retained for two years



Required Permits & Use Documents

• Emergency Medical Care 
Planned
– Emergency medical care must 

be planned for in advance.
– Posting of names and 

locations where emergency 
medical care is available is 
required

– Employers must insure that a 
handler employee is taken to 
a physician in event of 
pesticide illness/injury or 
exposure likely to cause an 
illness/injury



Hygiene 
• Change area 

– Employer shall ensure there is an area 
where employees may change clothes and 
wash themselves

• clean towels, soap, and sufficient water for 
washing (shower) shall be available.

• Provide a clean, pesticide-free  place for 
employees to store personal clothing.

• Proper storage of Personal Protective 
Equipment

– Employer must provide all PPE required by 
pesticide labeling, and provide for its daily 
inspection and cleaning.

– Assure it is used correctly
– Keep and wash potentially contaminated 

PPE separately from other 
clothing/laundry.



Hazard Communication
And

Pesticide Training Program



Hazard Communication and Pesticide 
Training Program

• Hazard Communication 
for Pesticide Handlers
– Shall be posted: 

• Information Series A-8 or 
N-8 posted and copies 
available.

– Shall maintain and have 
accessible to employees 
handling pesticides:

• Pesticide Use Records
• Safety Data Sheet for each 

chemical used



Hazard Communication and Pesticide 
Training Program

• Written Training 
Program
– Employers shall have a 

written training program 
that describes the 
training materials used

• E.g. study guides, 
pamphlets, pesticide 
labels, Safety Data Sheets, 
slides, videos, etc.

– Shall be retained for two 
years.



Hazard Communication and Pesticide Training 
Program

• Handler Training
• Employees must be trained 

before handling pesticides, 
update the training to cover new 
pesticides, and repeat training at 
least annually.

• Records of employee’s trainings 
shall be kept for two years

• For production agriculture, 
training must be conducted by 
qualified trainer. E.g.

• CA certified commercial 
applicator (QAL, QAC)

• CA certified private 
applicator (PAC)

• CA Agricultural Pest Control 
Advisor

• CA Registered Professional 
Forester



• Hazard Communication for 
Fieldworkers.
– A-9 posted in central 

location
– Pesticide use records and 

Safety Data Sheets 
maintained in a central 
location and accessible to 
fieldworkers.

• Application Specific 
Information for Fieldworkers 
working in treated field
– Shall display crop/site ID, 

date of application, 
Restricted entry interval, 
Product names, numbers, 
Safety Data Sheets, 
adjuvants used.

Hazard Communication and Pesticide 
Training Program



Hazard Communication and Pesticide Training Program

• Fieldworker Training
• Employers shall assure employees working in a treated field have 

been trained on how pesticides may be encountered, potential 
hazards, routes that pesticides can enter the body, symptoms of 
over exposure, hygiene, first aid and decontamination 
procedures.

• Training must be provided by qualified person
• Records of training retained for two years.



• Required when employees wear respirators as 
required by product labeling, or when 
employees voluntarily use employer provided 
respirators.

Respiratory Protection Program



Respiratory Protection Program
• Written Program

– Procedures for selecting respirator.
– Medical evaluations of employees required to use respirators.
– Fit testing procedures
– Proper use procedures
– Procedures and schedules for cleaning, storing, repairing, 

maintaining respirators
– Training employees in the respiratory hazards to which they may 

be potentially exposed.
• Recordkeeping

– Medical recommendations
– Fit test records
– Respirator Program



• Inspection before each use and during 
cleaning

• Stored to protect from damage, cleaned and 
disinfected

Respiratory Protection Program



Voluntary Respirator Use Posting

• If employer 
determines that any 
voluntary respirator 
use is permissible, 
they shall post a 
Voluntary Respirator 
Use Posting 
(Subsection (r) 
posting) along with 
other Hazard 
communication 
Information postings



Medical Supervision Program

• Required for employers of employees who 
handle organphosphate or carbamate 
pesticides with the signal word “DANGER” or 
“WARNING”
– Use/exposure records retained for three years
– Written Doctor’s agreement to provide medical 

supervision for employees who regularly handle
• Agreement and medical records kept for 3 years

– Medical Supervision Posting required



Pesticide Storage

• Possession Permit for Restricted Materials
– Restricted materials shall be possessed or used 

only under permit
• The person named in a restricted materials permit is 

authorized to retain possession of materials for which 
the permit was valid after the permit expires, provided 
they are properly stored



Containers Secured
• Each person who controls the 

use of any property or 
premise is responsible for 
containers or equipment that 
hold, or have held a 
pesticide.
– Pesticide containers shall be 

under the personal control of 
responsible person at all 
times, or

– Store all pesticide containers 
in a locked enclosure

• Or…. If container is larger than 
55 gallons, the container itself 
shall have a locked closure



Posting of Pesticide Storage Areas
• Signs required for 

storage areas that hold 
or have held any 
pesticides with the 
signal words 
“WARNING” or 
“DANGER”
– Signs must be visible 

from any direction of 
probable approach

– Must be readable from 
25 feet

– Shall be repeated in an 
appropriate language 
when neccessary



Containers Labeled

• Any container that holds, or has held, any 
pesticide, when stored or transported, shall 
carry the registrant’s label.

• All lids or closures shall be securely tightened.



Service Container Labeling
• All containers other than 

original manufacturer’s 
labeled container
– i.e. spray rig

• Must be labeled with:
– The name and address of 

responsible person/firm
– The identity of the pesticide 

in the container
– The signal word: “DANGER”, 

“WARNING”, or “CAUTION”
• Required when service 

containers enter a public 
road



Proper Containers

• Pesticide shall never be placed or kept in any type 
of food, drink, or household product container.



Containers Properly Rinsed

• Empty containers must be triple rinsed at the 
time of use.

• Rinsate must be added to mix tank and used 
in the application.



Annual Schoolsite Notification

• Pesticide Applications made for production 
agricultural commodity within ¼ mile of 
Schoolsite must provide annual notification to 
the principal or administrator of the school and 
to the County Agricultural Commissioner. 
– Must include notification statement, contact 

information, and names/ EPA numbers of pesticides 
used.

• If a pesticide used was not listed on the annual notification, 
the operator shall provide this information to the school and 
CAC at least 48 hours prior to application.

– Records of notifications kept for 2 years



How to Survive?

• Stay Organized!
– Keep copies of all paper work in a single folder or 

binder.
• Permits, NOIs, Use Records, training records, etc.
• Copies of pesticide labels and Safety Data Sheets
• Additional copies of required postings

– PPE storage organized and complete
– Pesticide storage area clean and organized
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