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PPM TASK: IDENTIFYING CHARGE DETAILS USING GLIDE 
REPORT 
Use this task to view details of charges on a PPM project or other chartstring using the Account Monitor. 
Identify detail charges from a subledger using the GLIDE report.

NAVIGATION: 
General Accounting > General Accounting Dashboard  
 

Step Action 

1. View the chartstring in the accounting monitor.  

2. Select the hyperlink for the month expenses to drill down to the Inquire on 
Detail balances report. 
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Step Action 

3. Drill down on Period Activity to reveal Journals from Subledgers and other 
transaction details. 

 
Step Action 

4. Drill down on Journal Hyperlink to reveal journal details. Export journal lines to 
Excel and find charge. 

5. In this example, $71.10 was charged to this chartstring as a recharge. We can 
find more details of the transaction in the Glide Report. 

 

 

Step Action 

6. Log into Glide; UCPath > Content > Aggie Enterprise > Glide Report 

7. In the prompts run the report for All. Select Accounting Dates.  
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Step Action 

8. In the Journal Source box, type UCD and search for all UC Davis sub ledgers 

 

Step Action 

9. Select the subledger where the charge originated. In the example, the charge 
originated in the UCD Campus Copier subledger. 

10. Select the Entity or other fields you would like to add to filter the results. In this 
example, the Financial Department and Entity values were added to the filter. 

11. Select Submit. 

12. Export the results to Excel. In the worksheet you will see the details of the copies 
on each line. They total $71.10 the Journal Entry total. End of Procedure. 
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