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June 7, 2013

October 18, 2001

First Name Last Name

Street Address

City, ST  ZIP

Dear Ms. Last Name:
I want to thank you for your interest in the ____ position in the Office of ____, Division of Agriculture and Natural Resources, University of California.  We received many resumes for this position and, after reviewing the applications, selected a small number of candidates to interview. I am sorry to report that your name was note selected in that process.

I hope you will continue to consider other positions in the Office of the President. Best wishes for success in the future.

Sincerely,
Hiring Manager’s Name
Department
Division of Agriculture and Natural Resources
cc:
Coordinator Philbin


