UC ANR REQUEST FOR VENDOR SERVICES -

Requestor
Complete ANR Request for Contracting Out
Services Form and PO Request Form.
Submit forms and quote to ANR Labor
Relations.

Requestor
If SX covered service, provide verification
form to vendor to request compliance with
wage and benefit parity requirement.

E&LR

Requestor
Upon receipt of invoice, confirms service
provided, signs, dates and forwards to BOC

BOC
Processes invoice

UCD Procurement
Authorizes and places order with vendor

Approves request (or denies and provides
unit appropriate additional support).

CONTRACTING OUT PROCESS

E&LR
Consults HR analyst to classify the service
and determine if wage and benefit parity
applies.

Requestor
Forward ANR Request for Contracting Out
Services Form and PO Request Form to
assigned BOC coordinator.

BOC
Process request with UCD Procurement
(include form with ANR E&LR approval)

UCD Procurement
Generates payment
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