UC ANR Position Control and Management Process
and Typical Timelines

Admin Staff/HM/Applicant:

« Position Mgt Form

* HR Ticket (Zendesk)

« Org Chart Before and
After

« Position Description
(JobBuilder)

« Search Panel

« Interview Questions

« Applicant Selection
Reasons

« Application, Resume
« Final Selection
Reasons

« Background check
(Applicant, HR, Risk Mgt)

« Offer Letter (supervisor)
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HR Partner: Reviews Position Administrator: HR Partner: Creates HR Partner/AA: Reviews dispositions for final salary analysis, .-- - Validates datg enters UCPath: Approves with the HM and
classification/title and PD Enters position, sends position opening, ) aPP_“CBF‘E selections, selection approves if within HR Partner: Provide HR Partner: Initiates pre-hire, position into UCPath position and finalizes Business Officer with
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